Paso #1

Como instalar un Certificado

Dentro de la pantalla de “Mi Perfil” seleccionas la membresia de Certificado Digital

Luego presionas “Ver Certificado”

fi Cenificado para Firma Digital

]

Estatus Efectividad

Expiracian Balance

Donde debe aparecer la siguiente pantalla con el certificado completo desplegado y selecciona
el botdn “Descargar Certificado” (Asegure guardar la contrasefia ya que la utilizara luego)

< # Certificado para Firma Digital

Tipo

Estatus

CN
Email
Validez

Solicitado

Certificado para Firma Digital

Emitido

Puede descargal y utlizar su ceriicad

Pepita Perez L=99999 PV:

nail@gmail.com

2 - 12/31/2022

06/30/2022 09:23 am

' Descargar certificado '

¢Primera vez que usas un certificado?

Debes descargar el certificado una vez se
active el botén de "Descargar’

Una vez lo descargues, debes instalarlo en
Adobe Acrobat Reader o Adobe Acrobat Pro

ertificad



Paso #2

Dentro de Adobe Acrobat Reader
Edit > Preferences > Signatures

Bajo la seccidn de “Identities & Trusted Certificates” oprimir la opcién “More...”

Preferences x
Categories:
Digital Signatures
Commenting
Documents Creation & Appearance
Full Screen §
iy « Cantral options for signature areation p—
~ Sat the appearance of signatures within & document
Page Display
Accessibility T
Adobe Online Services - Control how and when signatures are verified ore
Email Accounts
Forms
Identity Identities & Trusted Certificates
Internet
- Create and manage identities for signing
JavaSaript o e s e T s
Language
Measuring (2D)
Measuing (30] Docurment Timestamping
Measuring (Geo) « Configure timestamp server settings More

Multimedia & 3D
Multimedia (legacy)
Multimedia Trust flegacy]
Reading

Revieving

Saarch

Security

Security (Enhanced)

Tracker

Trust Manager
Units.

Paso #3

Cancel

En la seccién de “Digital ID” y seleccionar “Attach File”

{1 Digital ID and Trusted Certificate Seising

v Digital IDs
Roarming ID Accoun
Digital 1D Files
Windows Digital 1D
PKCS#11 Modules &

Trusted Certificates

Change Password @5

Nai Folder

Login

Status

Manage My Digital ID Files

Logout

<

This is a list of the digital ID files on this computer from which digital IDs are available.
Digital ID files are password-protected files that contain one or more digital IDs.

An ID file is automatically added to this list after you add one of its digital IDs to your set of
digital IDs. To manually add a file to the list, click Attach File. Select one of the entries
above to change password settings for that file.



Paso #4
Cuando te salga la siguiente pantalla entrar la contrasefia de el Paso #1

Enter a password to open the digital 1D file.

Password:

La pantalla se debe ver de la siguiente manera

‘_"h Digital ID and Trusted Certificate Settings X
v Digital IDs Attach File Detach File  Change Password Logout e
Roaming ID Accoun ~ Name Folder Status
licencia_99999.p12 C:\Users\johne\Downloads\ Logged in
Digital ID Files

‘Windows Digital 1D:
PKCS#11 Modules &

Trusted Certificates
«<=

Juan del Pueble LIC=99999 PV=00000
PV,CPEPR
Issued by: CPEPR - Certificate Authority
Colegio de Peritos Electricistas de PR
Valid from: 2022/06/27 11:20:44 -04'00'
Valid to: 2023/06/27 11:20:44 -04'00'
Intended usage: Digital Signature, Non-Repudiation, Encrypt Keys



